
DATA TO PDF VISUAL GUIDE





• Take an blank excel sheet and make a 
template in it

• Add your logo, institute name and 
design once.

• Use fixed text for content that 
remains same.

• Use variables like {{Name}}, {{Roll 
No}}, {{Class}}.

• Keep enough space for long student 
names and remarks.

• Each data row will fill this same 
layout.







• Give a name to your Job so as to
remember in future. 

• Upload data File where all the data
that need to process is stored.

• Data file can be csv or xlsx. 

5.1 UPLOAD THE DATA FILE IN UPLOAD SECTION



• You need to select what should be 
the name of your PDF File based on 
the variable. 
For instance, I want the file to be
downloaded as Roll Number followed 
by name of student, in that case, 
select roll number first and then 
Name. If name should come first, 
select name and then roll number.

• Upload the template File in which 
you want the PDF to be converted. 

• After adding the logo, Row and 
column, make sure you are keeping 
the width and heigh of page under 1 
Page though Page layout. 
Whatever layout you design in 
template, the variables from data 
sheet will be added in same format, 
size and alignment. 

5.2 UPLOAD THE TEMPLATE IN UPLOAD SECTION





• After checking the Preview of the PDF 
File, Click Generate PDFs

• Do not refresh while uploading is in 
progress. 

• Once data is uploaded, you will get a 
confirmation message that your job has 
been added and you can go to 
Download section to check the progress 
of the task. 

• Time to convert the file is directly 
proportional to the number of files 
added. Kindly be patient if more files 
are added. 





• Free: small trial usage, for example up 
to 10 rows/files per run.

• Mini: 500 PDF credits for 1 month.
• Pro: 2000 PDF credits for 1 month.
• Business: 10000 PDF credits for 1 

month.
• Deduct credits only after successful 

generation.
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